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▪ Bloomberg overview and navigation

▪ How to use DES, CF, CN, FA, GP and HCP functions 

▪ Different methods of exporting data to Excel

▪ Other useful functions: IPO, MA, EQS, ECST

▪ How to find help and documentation on how to use an unfamiliar 
function  
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Command bar

Command bar allows you 

to search for securities 

and run function 

shortcuts 

Function Area

The result of your 

searches and functions 

gets displayed in the 

function area

Tool bar

The tool bar allows you 

to see current and 

previously loaded 

securities and functions 

and display show 

function menus
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See the current and 

previous securities

your searched for

See the current and 

previous functions 

you used

See the menu of 

functions available 

for your loaded 

security



22-Oct-19 70-428 Financial Statements Analysis - Bloomberg Workshop 6

In the command bar, 

type MAIN and press 

enter. You will reach 

the MAIN menu of 

Bloomberg. The MAIN

menu is the root menu 

in Bloomberg. All of 

Bloomberg functions, 

markets and tools can 

be accessed starting 

from this menu.
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In some courses 

you will need to 

screen for equities 

that meet a 

certain set of 

criteria. EQS

comes in handy 

for that task.

Capital Markets 

has two useful 

functions for 

finding 

comparable 

transactions 

(for valuation 

assignments):  

IPO and MA. 

Analyze 

Security is our 

main focus.
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To run a function directly from the command bar, search for a security followed by the function. In 

the case above the security is AAPL US Equity and the function is FA

Alternatively, just search for a security and then a function menu will show up. You can chose 

functions from the menu directly.  
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Company’s business 

model and segments

1 Year Share Price Chart

Stock Performance 

Statistics, Short Interest, 

Market Cap etc

Analyst estimates such as 

forecast EPS and Forward 

P/E
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Select Filings in the 

Document Types

Search for 10-K, 10-Q from 

in the Filings Filters
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CN allows you to see the 

news related to your 

loaded security. The 

feature is self 

explanatory. You can 

edit news sources and 

dates to narrow down 

your news results. The 

function is often useful  

when you need to know 

the news sentiment, 

product announcements, 

competitive and legal 

threats…
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Click on I/S, B/S, C/F or 

Ratios to access financial 

statements and ratios 

respectively 
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Select between adjusted, 

GAAP or As Reported to 

display financials:

• Adjusted: Financials 

follow a preset 

Bloomberg template. 

Certain line items will 

differ from the original 

statements. 

• GAAP: Financials 

following GAAP 

accounting rules.

• As Reported: Financials as 

reported in the 10-K an 

10-Q 

• Adj %: Common size 

adjusted financial 

statements 
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Notice how in the As 

Reported Income Statement, 

Revenue is split into Product 

and Service. These two new 

lines items were added 

following an adjustment 

Apple made in Q1-2019 as its 

Services Revenues were 

becoming more significant 

and are missing from the 

Adjusted Income Statement
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Click on the ratios button to display the ratios 

you’re interested in: Profitability, Liquidity, 

Growth, DuPont analysis ratios etc.
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1

2

3

Click on settings

From Data, Chose 

Year over Year or 

Sequential growth 

The table updates 

with item lines for 

YoY or sequential 

change
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The chart on the right is 

the standard graph you 

get when you run the 

GP function. The 1 year 

daily price is plotted on 

the top (shaded blue), 

the bottom graphs 

show the volume and a 

moving average of the 

volume. 

Next we will see how 

we can customize this 

chart.
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You can change the historical 

range of your data  to 1 day, 

1M, 6M, YTD etc.

You can select the frequency 

of your data to Daily, Weekly, 

Monthly etc.
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One way to add an 

additional security to 

your graph is 

through the 

compare button on 

your graph page. In 

this case, we are 

adding S&P 500 

index to the chart. 
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A second way to add 

securities to your 

chart is through the 

Chart Content 

button. Click on the 

chart content button 

and add as many 

securities as you wish 

to your graph.
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Editing line axis

The rest…
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Think of rebasing in this way. If you

had $100 invested in a security at the beginning 

the period how much would you have at the end of 

the period. Notice how in our 

Example, if you bought $100 of Apple and $100 of

NASDAQ 1 year ago, you would have ~$91 of Apple 

and $92 of NASDAQ today. 
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HCP displays a table of the 

historical daily, weekly etc. 

stock price along with 

corresponding net and 

percentage changes.
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To export the data to excel 

click on the export button 

on top
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Select the Bloomberg Ribbon on Excel and then 

click on Spreadsheet Builder
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1 2 3
After your click on 

spreadsheet builder, chose 

Historical Data Table

Search for the securities you 

want to download from the 

search bar.

Search for or select the fields 

(i.e.: Net Income, PE etc.) you 

want to download from the 

search bar. 
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The date calendar allows you to chose specific 

beginning and ending dates as a range for your 

data, along with the frequency of the data: Daily, 

Monthly, Quarterly etc.

Relative calendar allows you to chose a number 

of periods (Quarters, Days, Years etc.) to display

Period calendar allows to provide a 

fiscal/calendar standard quarters/half years 

beginning and ending periods for you data range.

4
Control your data 

range and 

frequency
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The preview window gives you control on 

the end result of your data dump allowing 

you to select the cell where you want to 

dump your data, transpose axes, display 

field names, display a single sheet per 

security if you’re downloading data for 

multiple securities etc.

5
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6 Your 

Bloomberg API 

query formula 

loads and 

displays the 

data you 

requested in 

Excel.
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Hover over the field you’re 

interested in and a pop out 

will display the field name and 

Excel Field ID that you can use 

in the Selected Fields Page on 

the Spreadsheet Builder.

Another way to get field ids is to right click 

on the item you’re interested in, chose 

Definition and you will get a pop out with 

the Excel Field ID.
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On the Bloomberg Ribbon, click on Data 

Navigation.1

A data navigation side bar shows

Up.2
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Search and select a security for 

which you want data. Navigate 

to the category of data you 

want: Summary, Financial 

(IS/BS/CF) etc. In our this case, 

we pick the Financial/Valuation 

category and chose Income 

Statement
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Click on the highlighted 

icon to change period 

range, currency, 

frequency of the data etc. 
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Click and hold the highlighted icon and 

drag the selection to your cell of choice 

and release and your data will be 

loaded into the worksheet.
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If you are not familiar with how to use a certain Bloomberg function, your best bet is to read the help 

page/documentation for that function. 

To access help for a function, in the case above for example EE (Earnings Estimates), click on the 

highlighted Question Mark icon on the top-right of your screen. Some functions have “Take a Tour 

of” which is a short highlight of key functionality of that function. For a more comprehensive help 

and documentation, click on Launch Help Page.
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After clicking on 

Launch Help 

Page, a launchpad 

opens with the 

full 

documentation on 

how to use the 

function.



▪ Use the top command bar to search for securities 

▪ To find financial statements/ratios, use the FA GO function

▪ To find company fillings (10-K, 10-Q), use CF GO function

▪ To find historical price and percentage change for a stock use HCP GO function

▪ To graph the price of a security, use GP GO function

▪ Use the Spreadsheet Builder menu from Bloomberg Excel API to download 
fundamentals/prices directly into excel 

▪ If you get lost, use the related functions menu from the top bar to navigate within 
Bloomberg

▪ Click on the ? On the top right of the window to find help for a function
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